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ruo.3 6u 3 5/3lr ot3 -[. :tt.( l"( c:s )
(overnmertt of lrrcli;ir

Ministry of Pr:rsonn*1, Public 6ricvnnrrs anrl Pr:rtsions

Departmenl n{ Personnrl alrrl Trxirring,
i * ii-9:**

I.i*l 1 I r fiitr.l",, Nt,'r,,, []i'li ri

ltatt:,C tlt l/rJ:i 1'',r, l ir. 21,. '

Srrhjcctr

OTI IC[ MIMORANOUM

Cuidelin*s {or provicling ccrtain facilities in respect o{ prrsans witlr
dirabilitics wha arc alrcady cnrployed in Cnvcrr'nmenl for rfficient
pnrforrnancc o{ tlteir duties

,.*r{*

A necd tr;rs llepr: {elt tc islu* 51uidt'linel to Drnvici* rert}iri additirniii 1,:,:,liirr..:

larricrriires lothr- pr:rsoil$ wilh rtrl;rbil;lies {F'WC}) ttr enablethenr t* effrctivt'l}.dilr:h;rri1r
their dul.icg "l-he larilities such as rdenti{iratir:n r-:t jnbs, post rp{rriitrrlr.r)t ;rrd pr r.

prcn"lolion tralnifl6, fiE$istive devices, frcr arcessitt:lity, preirrerrrr: in trar"lrfer/Jiir$tr!rfl
s;recial casu::l Ieave, etr. havtl bsen rdrlrti{ierj es ereas wltith rrrt,!rrre sprci;li eticniiriii
thr propos*d iarilily u:rjir*ted:n fhc guirlt:lin<x sltotrld be xpplicrblr' in rcrperl l1 $uil:
errrplcver: .".,,o:'kirrg in ths lVli:rislries/Departmenls o{ tlre Govrrrrmcrll oi lrrr.lia, thrrr
attathe d ani subordirraie o{'irr:r:s, ( rntral l'uhlir Seciur finterprises, {.i]rlc;nrrrel';t tir::ardr
fi(.

).. An inter-nrir,is:erial commiitee war formecj to frnali*e gr:ir3clin*s ir:r proviCt:rg

certain facilitiel in r*spect of persorrs with drsabilities, wha arr alreadr' enrplovaci in
efficient drschar;rr o{ their dutier. Sasr:'* on the disru:rions held r+'itl'r tlrr, staLt*hr:irJtr"s

and ruBgestrnr: rccriverj irom ther st;rkehold*.rs. the {rrlk:ningi gu:clnliitrs Brr.ir';uerd tr.:
p,-ovrc{r) (pr'r;irn ia;:liticsi;anri:iriti0 t* the pr}rsi;n1 rvit[r di]ubilitres:

A. ldentification of iohs
Irach Ministry/Uc;ranrnent of tho Lolcrtrn:ent o{ indr} tireir ai:i,rr:l:rti nrri:

jsubnrciinatt-r of1ices, Cr:ntral l'uhhc 5ec"tor l-rrterprrles, (.anInnm(nt ttr:arcir rrt<.. lh*ul;i
tcienl'rfy the types nl 1ol:s whir-lr cclulrJ br rasily perfolnrnei by then: sp*cialil, fnr cri:rrJr H.

( arrri D p{rsl 5 e,'f1g1q' tl-rc nurrrhero{;ohr.t 416,,more. Such pcrsorts shotrlii;irtltratriv bt
Jrcsl*d to perf<.:rnr su(h iderti{ie,ci jc.rbs arrd tirey b* aliurw*d ts cr:ntinur liedr:rn"}ir"ri1 sri(i'r

ii)b5, as {ar al prrssible. lt tlr{'concerrretJ P\rtrfioffic*r cr:rrltl i:et{clrnr ali tlrr: iob:. as p*o6rlr
lvithuurt r:liscbility or rluld p*dorm spver,ll iypes t.if ji..,Lir effirieriiiv, nl, r,{-forl il,r-rLriiJ lrr:

nr*<lc to instr$rt tlrclrr l.u (t,:r iarrr types crl jobs *nl,v.

B. P-errt r"qcruitnr*cnl" f,nr! fle--promstip"nlralnins

lnduction trainirrg is arr risserrlial q*mpuriitnl ul the strvirc rcclui't"ill,"'!ri rll ,iyr

cttr1rlc,1,e{. ilujurtion training, pfograrn$r for tlre persons with clisahitities striru}C hr,

in"rlrartr:cl trgether rn,ith tirr nlhr."r ernployecs.

.lni: sprrifrr S:o:;i rrcrr.rilnrcnt as wr"ll .':s;rrc lrrcmotirtn tr;;irrrn*1 prcfr$r'r;rni.'! ilr'{r

re:quirer! tn trtl crtr1;:niscd lcrr thc pcrlons w'illr rJirahilitier;. ()irtlir.lrng;r rIr*crfi{
rrcrrlule/rrorm {<tr lrainirrp, profirilffirnff {or llle pf;r-\e,1s u,,ith dital:ilitrc$ comnron tr> ali tht,
A4irristri*lslD€pirrtrrrcnts and tlrt,ir attachedlruhurdin;:tr.r tll{,e er, ( entrxl Pul.rlic !r.clor

I
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rii:t, l'rrl rlrjfr:!t't1nt orr thc hal"r: *i tlir-' 1r,.,1 lr i,;,ttr;,,r.,." /rt. 1i,1. lr.{irriqtr.ies i fi*.r1r;tl1i:rr,;:1:i

p ti' r :; i ) r i ti \t,r I I ) rl i,, ;i I ) i I r t i t s r,i,i { I i t ) I i.i {,i!. {\r ir i ) i r } ).1r,{l I .

l-!t'tr:tltliir *rtrJ tt":ilrirt;: rlrrtll'r;trr tlti:]irilt {rturlrr:l:tj il: rilr;:,t:}il!rilrr y,,illr {i;,;.i1;11i1r11.11rr::'rrilrir"' rJr:rir'r trr,' {'ir'ri,irirr}('r:r *{ iri.,,lr;r,,, l ii.,,:;,, ii:irr;i:,r,r' iri {{.;{i;,rl jrrtrri:r &i 
'ir:)rr"..'i 

r"irii''lli i'iirri, ri ir 11 ,,,,;^.,,..,,, Irr,{.,!r-))r:,3irt rr,:,J,iir_i,l;trirrr^..,j

;*;r,, *ri,{r,,,,,,;ii;}'ilJ:I ;:If;,::;:,Tilff;;l';,1,,,1;;;],;:;:l;;:,,,;.X:Ji
llii, t'itr*rrr,"r ,tr;), lrr, fi>li,iJ 4., rilrrrrri,rir.., o.,rinrr. f,.,,'r.,r,,t,,..fi.isl r,irrh tirit*rrii. ilti:
ililrlrr l.tklrr1,1 tl.it ;irc;1.:e c lr; i;l i:.iiil,rii; Iri-r:ri.lr*itrt)ti,

,":li.::,,,,, ,,, ,,.,,,11::i;llH1i lilli;il':;i;:ff;:,,',;;:i:il'll;i;;;:'fi,;l,t"

C, Prolriclin$aictslasristivecjeyirrs

llir, Ilr:r'li:r:r" \,y.itlt tlis;lhiirtii;:s r;:itit' i;;:rjt1r.:.,:r theii Cirt j*:s tlf iriir:rriir, ri f ,";qlr, 3rr3;l'{;r'iilr:ll r' ilh ;ri11" ;'ir}c! ;}pi}iiliri;c::. 
'i{ri<.lr ai',,' slljii.ihrt rr: iliir.rr rrt,,: d":,. ,\rl,r:*irii.:,

'i[){'::;'r:lttt1''i-:i1' ;+rlt; ittr'iit ;lli;ir,:it(rri ilir(] rtihi)i(1r.};:rir,, $ftrt(,"i {-rllrtt*ri i11rr ,,r,,. !r.,;1.,;Illt*rl]ris*], (;tntoirn.ierrl III;r*rtl, clr. $i]i)il1{, ;:sirl llrr I}}r!{}rr: r.",iiti d;s*rjl,{jrr-.. hr'tr:i'\.'l(1!rlll literrr lri6lr ler.i_rj};iir:st, t*lhrl*llg,; lc,d;,3sls{u*.c,cjeli!r.e:. {inriil*irr;: icrv, ytsi,-r,
'*:<J:" trt':lin6 i;itl: r^ritl-l i:i,ri:*::f i, :;ptcr:li f r,,llnitl,lc, r1,ilr.r,:; rft*rr:. i,-rir.r,,.r::l,r,s,r-l it r${l;{",'*ij lj)1rt' e rtlllj(r'''*li), r*f'tr"'ilt* or,ul*,*,:r*, ({,)m;ri.J,iir ar:d (:t}rr,r lr;:ri:{rr,*;i, t,i.{ ir: i,rr.L.r;,1,'1u,,au"';ritirtlrlir requir-t. lr.ic:nl, i,,,itiri-: rr,r;uklir;lprr:.r,r:i.lreir tfJ.,i..:*r;iri.

lhr.*' si:r:t:f ri t:itl:'r ;rrr.:r"irll ui rlruil trirnhi;i.qe: tri( f ill.1 n, st,al, fi(.*.r(r,,:, rv:.i1., ;:sp*.ifit. i;r'** perr<:d {r:r sr.r;h cJr.;icqrl io i}fr.-\,i}i!r rl,it.i drr,l,i:iilirq:* rn aC{*,rC;_.nr:a rq,i:h lfrri;r'ir t,,,jii1;v;11r11i1 ',, crt thr: spt:ii,rl dr,iri.r:s, g,:,(rr(uli li.;rr:it!r,r,t'*iir..',irtr si Jniiiti-Sr C{}rr}i)il1{xf .!;tgJ i.:thel hilijr";;irr,., {:*ri, ;rr. fii:r,t.i hi,thi::rrt. ir: {L.lrili.t[iai:iir1,,1i"111;'t;"'n':" n'tllt;;ttt"ti llrtirta'{'\ ;rt'irkilrg irt trtt till.r*rr. c{ dis{thrlitr. A r{.,v.i.}:.r t\er{r!{ar'liiill l'ii' i:;:;r rir'tj cl,i 
. 
t:y i irr: D*rparin:e"ntsir\4rnislrirlr *r,rrry ;;.;;;; ',,.u.; r 

t',u' 
.'rrlor, *r*'rvaii')lrl!iii' (')l r"l{f(ld fur irrtrorjur:r"iriri. *f r.lrrr*tiu*diuFH.;i(iii1{'l ver$i{iri-". Lri suti.;rii,',':i t,si so{ t!r,;lr{j, i_,t (. Iltcy slf*il ul.il:lr

lll*:sf lqrr,rflirrr,:.. : th':rir existrnl' hiidXtt{ l.),$\.rs}(r,x {'nr rr.,vrdr$li

tl. Ar ressil:ility ;rrrd |r$|.r.i{.r lr*c, rnr"i rr r rr(:{,f:ntrtr0iltJl{,ni 
".1 

y,,r}f i l},ijr.{.,

ir: ii,ri;ir.,ii lt:11:i: ltiilii:.J{il}t.}a,s fr.ir x.i11{;i1;;,tiri;ri 1., irli gr1;fuf.,1 {:,,riiC,:.,:iis ir,iilri:lrrl

;;Iil;T;ffi;'';jill::il,'::;:il; :I;,,rr 
ir"*'cr*m*n, r,r,{i:-q si.rcuirr i;,kr, sir*r i,,ii ,**,,. ,,,

hu,ri; r"i1'; {'nrrili"}({l tc, rr,ei.c.{rrk sri,ri*,".;':i,:i';;:,:lj'i;'''r:jlJ,,}ll', T,;,,,i'r'l:;j1,,:":Jl,l;:iirililis' (3ril€:('11:' ,.'1(' l'rll\iek:val*r'' llrr*ltl b. r:rildr,'irirt]ssrlr!r: hv prrr]r-,;iin;i {3ia;llrllfirl;:r,:.(i irnd ;rtr(!i0 {rutpr.tts. l\/hr-lf0vft rc,ql.,ir(iri,, suitai,lt. <.triOur ({rr\tffr$l rrai, ai-sq: bc
H;X,.;*:l',1:1. 

rn h'iltirniis, rtttitr*r, ,,*,,,o0,1*.",,;:;;';;.. hrnerir i)r rilv\, visiorl
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[" Prc{erence in Csvl. accornrnodatinrr

Ilrr: Dir('(t(JrHt{r fi{ i:rtatul, rnay t;i"*-tr;rrri{:rr-lcc to lire J}r:rr,{}r}1 ,"r,illr dr:,;rtriti{irs fc.rr

plcivicJrrrp. tllcrrr ac((l,1,sil.rlc'aeconrn:r:rJrlti*rr ilfiar ri1i,r,r'p1:li:r--, n{ prsttr':1| ;:rrrr: tl"rr:1,iTrulv,bt

;lirrtrtiliil{J6tri:ini, ltctrti,g r(]nfivijt{Jd tn ntallr tlr(,,11 r1:,,,,r nrt,ntlV;r(r:rrs.,ilrii l;;1-rr,,rstnl, l';igr
cil;-ibili,ltr:t, br, r*rgrl{;rtcl b,v tiri.' L}ire(ti:r.llr: *f t_ri.;icl,.

f. Griovanc.o rtrJre$^lal

(rr)Irl(r f){ th*: r:rrrJtlolrr(1s irl(lr}dlnI.} p(,r-\or::., v.,;tl, c*.r,tlhililv rn,rl, lrt 51i.,r li'.lirrcii !i;
tlli" oilrilarlrllcrl A4;*stcr Irlrr:tc;rsl0tficr.,s oi v;rrirtus N*trr:,rral lnsiitlllc:. \",:{)thirill il: llri.:,
l,;.rltelt' r:f drsahility lo dcrvelnp thcrr *rrll:" rrr lronrJiir;,1 grii:v;.tnuis r*l;rirrrp lij {r\;i,rly3;

Tlt<': l-ialsr:n Of{iicr;:prpoirTter} tc lotll frltcr rrsor"t,;rttor'] t']ii]tlrr", f*r 5i.!a, Slt rr;l'.

"tl$tr 
i,:c't at tlrr: liaisrlrr (Xf rcr,r for rr-.,ervi;tir:n matlers reiatirrg to;:tr"srln$ witi: d;r,;lbrlilri ,,.

Ifrr' l"iattnrr Of{t(r'r wotllrl alsr: look afl*r tlrr issutr rrl.:tirr51 lo pruvidi:lg crl firlr,'riilrrr {trr
llir lrr:t$rlns w'ttlt dit.rhiliti*s, trr arJcl;ti*rr, flr,rrv l/,itristry/Srprar-lrrir;:i, llrri,ir tfi*rir*d ;,ilrrJ

rub*rrJinatt'*ftic*il, (entrill l"'ublic Slct*l [nl*rprist:;, (antolrn*ni lltr,i:r'd, {,'t r., r*lruk"i
pref e'ably col'lstitt-tt* * Lt tevarrr e [i*drcs*;rl M*cir;lnism hurderJ Lrr tlir: fit,.rrl ri
/rcimirrislralicxt anr{ c*rrprisirrll irt Iuast iwr: einpiovers includrlg ir p\\i(} lr,rvr:r6r,
kno"t'l0dgct irr dis"rbilit\. rriat1.ers. T'he Comrnrttcu sr: carrstituteci w*r:iC r{:aeirr .lnd tri, li"
retJr ess the gtievtndc, o{ persons rvitir drsnhil:tes rrrthin a reesoaabl*: trnrr f rarrrr:

G. Spccial Casual Leave

\/rde thi* Separrnrent's OA{ Nn, ;1or':/rl:**S-[stt.(A] dateti :9.11.:os*:, a i]r(]\.rsr.]ir
ci Special Caruel l save {cr 4 cle1,s irr r calencjar yc*r iras been rnatie {<,r tlrr: r:rrpiove:c,r oi
(etrtr;rl tlot,ernrrtr:nl vvith drsabilities fal speril'ir reqLj,reifi$n:.s relatrn;i tt: rjrsahrirtrer lri
lric, crljrr"ial. lunhcr, vide thrs Dt'parimeni't tllrl r,\r.r. littttt\jctisctrT I srtr4j ct;rr+t
1i.:l'2o07, thsrc il filsrr a pr<lvisinrr c{ lr; cjavs Sprr:fi;rl (alual l-e;rve irr il {,}il,ndilr vu.,ir
sub;rct to {lxi$en(ie* of work f cr tht Cifferer:tly abled (cntral (,ovei"n${rni efii:!torilct,
'rvi'ft1 q1;urO,titit'r fr:r pilrti(ifrfiting in (r:nfer(nrr.)lSeminarslTrainini4sfWnrkshr:p rr:ntr,,r.l ti.

;":il;rl.riirty an<'1 rltlvtk:prr*nt 1r:r hr s;recified by lvlinirln,o{ !,orial .tustir:r.-, I! i:nri)i}l}y,,:rn)#ni.

ll. lrrrfercncr in trarrsfcr/FJo5ting

A'" lai ;li p,iilltilil', lltt* fr{:rJrirlti., r*-;i1i tJ;y.ihrlrii{'} rrii}i- hr. 1>:i:rmpt,',( ff.,,r-r,i}}(,
ttsi,;tlittnal tran$lrtr n$iiry/trat1.s{er atrcJ b{,frlloirrr:tl l{t} r.{rritinr.ti, nt ifi{j.si1u}{,ia,b, r,iil-ii,i.,
Ilt'l.r'wcrltld ltirvt'al:hier,errJ llto rk:cirerJ pclr{r:rnti*rrtt: }rrr-tlrer. prcltrii,rrr1",ir-, 1rl},rr,*il

*ul.rjtr.l icr tlre adnrilristr;( ivc r orrstr.rirrtJ,.
" Ilrt'pt;i:tit.t: i;{ tlurrridt'unf, {h()i(.{r L,i pla{.i,i ci lrastril$ it rarrr r:l gri.r\ii:r} t,,.ri)r

rlil,rl:iiitr*s trla',,bt'ti:itliuuttJ. Jr.: tirc r:xtcnt {**sibil, tlrel,rnay irl"rrta r.:1.r1 ir) iir{,ti,*r{-
joi:, r.vl'rcrr thqri;" sr:;""-,irr:l rould Lrr: r:;rtirnally r;tilrscr!

i" Ir.'ery,tr4irririryii"tcp;lrl.rur*r:1 iri r..ur:]irJt;i{.ic.rn lrrilh tht Ol{lcr c:j tirr.{-lrrr,,,
(crtttnirl;i'it"rtlrr {(]t frerslrn$ r",,ith Dr-<abilitigr r.,-0Uld afrarrg,e fo; traiilirrp. cr{ llir Lr;$rstrri
Oi irc"cr eln " Disirhilil.l, f q1;a lity a rrd h t iqrr* rt*,r ".
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ti.

1,,, ,'\l;11'tl.!!,1rnrslr"rt.,:fi.)t:Pirr'it"rx::iL riir,!(',tirt"c.1{.i:1 tr, i:rirrti lair:'

llrl r;,";ir::r'rr'i ;tli .rrIr[]{liirlirtii;lt.,t"lirijri'iir:, r,,rrij{.r ti]irri {rlri},,t.
;ilr:r:i,:.:i,1.,'. liii ltt,l'r,rrttil('rit <:j l'rrl:l:i irrir,:prr:.r.'l tt:,:,rr {,11stlr{.!(-r

!],(rlri,3l;rrFt, rii !lrt:, .;ll tlrr, ( r,rrlrfil l'iltrli; t,r,r"1r"ri [: ili.fl!,t}r1,;{,.,

i: 1., 
j'r',,i:' ittrtliti.i itr::,. ti:

{, . ,.r l, ., ,. r.,r, . , .. ..it\ . , illr. ilr,:tr\,,ri .j.ii,

!,. 
-.,. r'iii.,,, 1ii,,,r,,....,.

i'
i'l r, " .!(.{ !

,i(. (r rrr ,rt,',r;

l-^.,r.r:1i1 r,r r:!r-t;{i ! i1.r 1}l;:) (,t)!iri-I)t"l(iili t{ [rtili"i. -,,1.',,I

"i l-i. ,t ;1tr1r 5',; r,

lr:

(ij ftrr. $ecretary, "rll tlre Mrnrstrie:, j fi*p;"rrtn rrnl{ fi{ th(, { {rv{*rrt i'r(i.'."1 r:i lr:cji,,

i,r) I iii, i.,r,r(r{,t,:rry, $r:p;l:lt'ircn1 o{ l'r".1:i;r Lri:t'rpirli)s. i-{,i ) ( o{rrp;rrr., },Jr'r".' [,ri::lii,

rviih ;.r r{:(ll,(''r. tr; l",rr ;i, nt,(i-.,!i}rv t('islni{lror!\ Jir fl1i,1"'tf ii:l.l iiti ilir(rr.t

1irrirl.itliirr,l, ili tlrr: all tl'li'(t.llt ral l]tiirl;i !r,:r:urj lrrltrFrir{i'r,
(iill llrr': Sr,{'rci.i,li"\,', i){:'[];lfiIIri:fl: $f iiir.ri'rii;.rl 5irivir.r,ri,,]t:{:r,;rrt l)e,c;t i:li.;;il'iuli;, N{,v,i

ilr,lhi v+ittr tlI{: r{,.Llitrjsi l,:i curtsrrjll r ts$lj;rn{!: llJ srntil;tr ijrJr{ltlin$rn. lrrr lrr,1 : i},.i"r[.s.

(il,J Ilir' 1i.(.ri:1";it.y, l{;l:Lv;ty l;ilaitl,,iiail itf i;r'r'ittt, lir'* l)elir:

ir') il,rriirr llrri'rirr Servtt{, Cr}il1r!'}i:,:,i.;nl5rJi}.r,:;r;i:,(r'irti riJ iil(,riiji lc{:1ti}t1{-i)nltllr}s!irti
li lrrrli":,/l.t.r,i S;,rblr;r 5*Crctarifl.lli*lV;r 58b,,'r 1,::rr+l;ri;:1,'iAlrirrq"''t
),t r l r,t;i r'ilti i)r'irvri.i r\l inistc--r"i, Of { rr r;:i}ht flrrir rgi ( *rrn fi.}ii: i,Ii.

iuil ltrv Clrairrt,:vr, Staf{ 5e}rllirn ( otlu:istrr.r:r, {.fi(,1 {1'11i1:icr.. Ir^rt!r F.i:*:t), hrr,
{}rliri

(viii Oi{rir: oi tirr. (lrir:{ (t.rnrr:ilsie;rrei l*r }'trscrrl r.;,r,ir i-lr*rhriilrt:s, $aroiir:i fi(}il${j,

6, Bi"rag'.ta;r $llt ftcad" Neu. Oeihr r:(!(j(:r i

(r.:i:i Ci{t;rr: of ti:$ i,or:piroiier ani! Ar:drior {ro,iri;! r:'i' li:r"}ie, 1p li;1i1prJi"rr 5n:ir iaiar
l.inrq. Ncn'iir !irr.

i'r) /rll OfJiccrr, ilild 5('i:i,ftns irr "ili.i frli,)l${r't!, Lrt f't:rrli(riiirsi i-'r,rhirt (:r irir'iifti'(ic ?!iir

l'*nSt*.rirS find All ;it;ai:frptjjsUtrflrdrrr,rlt, cJJtr. e1 {/f inr5 lrtiit:rir}r
(rl lriiorttairr:r;;:"iiJ l;iiiltt;it;r;n (rnlif:, Pl:)l'1, trrii:fl1-r [{it;iis., lrc'rr.' f.}eth, :rr (oi]i(::.

/'
l,fopy to pir€ctor, NlC, D0r'&T- y-,ith I r{:}errri$t tr' I}l,i}r;t, t}ris cirr:Lrla1 grn tht:

wolrr,ite oi thi Mirristry, for informatlon o{ all {..nnrcr lr$d
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